ATTACHMENT B
SAMPLE LETTER FOR EMPLOYEE

September 1, 2009

US Embassy

Consular Section

Tudor Arghezi 7-9

Bucharest, Romania

Dear Vice Consul,

Mircea Popa has worked for Hewlett-Packard since May 13, 2008 as a software engineer with a salary of 3,500 RON per month.  He will travel to Austin, Texas for training from October 6-18, 2009.
Thank you for your consideration of his visa application.

Sincerely,

(Name and signature of one or two authorized signatories that the US embassy should already have on file)

